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TENDER ANNOUNCEMENT: MANAGEMENT OF EDENGLEN
PRIMARY SCHOOL AFTERCARE

Position Available: Aftercare Programme

Purpose of the Position:

Edenglen Primary School is seeking proposals from qualified and experienced individuals or
entities to privately manage its Aftercare programme. The successful candidate will oversee the
daily operations of the Aftercare, ensuring a safe, nurturing and supportive environment for
learners.

Requirements:
1. Manager Qualifications: Must possess a qualification in education or childcare or

demonstrate a deep understanding of the education or Aftercare sector.

2. Policies and Business Plan: Develop and implement operational policies, curriculum,
values and objectives, including a comprehensive business plan.

3. Staff Clearances: Ensure all staff working in the Aftercare possess necessary clearance.

4. Lunch and Snack Provision: Coordinate lunch and afternoon snacks.

5. Structured Activities: Organise structured activities for learners of all ages, including
academic and recreational school activities. This needs to be offered throughout the school
term as well as during holidays for those who need it.

6. Homework Supervision: Provide homework supervision, catering to both Foundation
Phase and Intersen Phase learners.

7. Rental Charges: Manage rental charges for the use of facilities, ensuring guaranteed
income for the school.

8. Staff Management: Be responsible for hiring and managing Aftercare staff, ensuring
appropriate child-to-staff ratios and suitable qualifications

The start date for the management of Edenglen Primary
School Aftercare is 1 January 2026
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TENDER ANNOUNCEMENT: MANAGEMENT OF EDENGLEN
PRIMARY SCHOOL AFTERCARE continued......

9. Fee Collection: Collect Aftercare payments from parents featuring a flexible payment
arrangement encompassing monthly, weekly, daily and hourly rates.

10. Reporting: Provide monthly updates to the School Management Team (SMT) and termly
reports for submission to the School Governing Body (SGB).

11. Safety and First Aid: Maintain a positive and secure environment, including First Aid and
CPR certifications.

12. Financial Management: Maintain a separate bank account and handle staff and salaries
and statutory deductions.

13. Contracts: Establish contracts with the school, staff and parents.

Interested parties are invited to submit their proposals, detailing their qualifications, experience
and strategies for managing Edenglen Primary School Aftercare.

Proposals should be submitted no later than 15 August 2025 to
admissions@edenglenprimary.co.za.

We look forward to partnering with a dedicated and qualified individual or entity to provide

exceptional Aftercare services to our learners.

Sincerely
Edenglen Primary School - SGB

The start date for the management of Edenglen Primary
School Aftercare is 1 January 2026
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